Colorado Department of Revenue, January 2014
Instructions for Revenue Online Account Sign Up

Step 1. Go to www.TaxColorado.com

Click on the Revenue Online button.
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Step 2. Once in Revenue Online, click on the Sign Up (Individual or Business) link.
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Step 3. Review the information on the page and once you have one the items from the list on this page, click the Continue arrow.
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department.
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Step 4. Click on the Start Here button.
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Step 5. Select a tax for which you want to register from the list. For example “Other.”
(Selecting “Other” will register for all the taxes for that account.)
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Step 6. Select the ID Type. For example, Colorado Account Number.
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Step 7. Enter:

e The Colorado account number
e Email Address
e Phone number

Then click the “OK” button.
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Step 8. Next, click on the Enter Login Information link.
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Step 9. Create a Login ID and Password. (You may use your Email address as the Login ID.)

e Enter and confirm a Password.
e Select a Secret Questions and enter the Secret Answer. Be sure to note or remember the Login ID and Password you create.

e Then click the “OK” button.
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Step 10. Click on the Enter Account Information link.

& Rev\me Online - St x
«=>CH B https://test.colorado.gov/revenueonling/ _/#7\

Revenye

IEONL

Menu |
4

' Taxpayer Registration

Step 1: Enter Taxpayer Information

1D Type €O Account Number
cos Toggee Log ) i -

RunDate: 09/30/2015 Email Address _
Phone Number ]

Stepe: Enter Login Information

Login D E——

Secret Question What i your faverite animal?

Home
Back

Help

Step 3: Enter Account Information

FORM FIELD COLOR EUIDED REQUIRED Dm DC#LCLII.ATEI! .NEED! CORRECTION

State Website | Revenue Website | Privacy and Security Policy | Contact Us | Locations

Copyright © 2012 State of Colorado - All rights reserved.

Rev online re..




Step 11. Enter the account information:

e Zip Code
e 12 digit Colorado Account Number
e Click on the drop down Select One of the Following (in this example, Recent Letter ID). Enter the Letter ID.

The click the “OK” button.
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Step 12. If the information displayed is correct, click the “Submit” button.
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Step 13. Print this page for your records or write down your confirmation number, then click the “OK” button.
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Step 14. Once you have completed the registration, you will receive an email message with an Authorization Code. You will need this Aythorization Code the
first time you log into Revenue Online. (If you do not receive the email, check your spam and email blocker.)

Received: Tuesday, Oct6, 2015 354:38 PM
Subject Colorado Department of Revenue - Revenue Online Account Access Complete

Thank you for registering for onling account access with the Colorado Department of Revenue. Your account access request nas been processed.

Please do nof reply to this message. You may refym o the website 1o access your account. The first fime you login, enter your Login D and Password along with the following Authorization Code: Xrwiw.

You will use the authorzafion code only once, e first time you login. You will not need it again after your first login. Please note inaf Depariment of Revenue staff do nof have access to your authorzation
code. We advise you to retain this authorzafion code unil you have logged into your account for the first time,

Respectiuly,
Colorado Department of Revenus
Colorado Taxation Wabsite: waww TaxColorada com
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Step 15. Log into Revenue Online.

Enter:

e Your Login ID (created in Step 9)
e Your Password (created on Step 9)
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The first time you log on Revenue Online you will also need to enter the Authorization Code from the email you received.
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